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Contact Details 

ADDRESS 12 Robb Street 
Reservoir VIC 3073 

PRINCIPAL Mrs Caroline Galea 

PARISH PRIEST Fr. Joseph Bui Duc Tien 

SCHOOL BOARD CHAIR Adrian Gervasoni 

TELEPHONE (03) 9471 0883 

EMAIL principal@hnpe.catholic.edu.au 

WEBSITE www.hnpe.catholic.edu.au 

E NUMBER E1149 

 

 

Minimum Standards Attestation 

I, Caroline Galea, attest that Holy Name Primary School is compliant with: 

• All of the requirements for the minimum standards and other requirements for the 
registration of schools as specified in the Education and Training Reform Act 2006 (Vic) 
and the Education and Training Reform Regulations 2017 (Vic), except where the school 
has been granted an exemption from any of these requirements by the VRQA 

• Australian Government accountability requirements related to the 2019 school year under 
the Australian Education Act 2013 (Cth) and the Australian Education Regulations 2013 
(Cth)  

• The Child Safe Standards prescribed in Ministerial Order No. 870- Child Safe Standards, 
Managing Risk of Child Abuse in School. 

Date: (23/04/2020) 
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Our School Vision 

We are… faith Centered 

We are…life-long learners 

We are… happy 

We are…a supportive Community 

We are…Holy Name. 
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School Overview 

Holy Name Primary School which opened in 1939, was originally staffed by the Sisters of the 
Good Samaritan. Their aim was to run a school which gave the local catholic children in the 
Parish a quality education. Originally of Irish background the school now experiences the 
enrichment of over 25 nationalities incorporating a multicultural flavour in to our school 
community. Its intent still remains to provide our children with a quality education which will 
become the foundations for future learning. 

Holy Name is a Catholic co-educational school that in 2019 had an enrolment of 256 children 
from Prep to Year Six. Holy Name Primary School employs a staff of thirty-two, which 
incorporates, 23 teaching staff, 2 administrative staff and 5 Learning Support Officers. It has 
ample space within doors to facilitate learning across all key-learning areas and also provides 
our children with spacious outdoor playing areas. Holy Name also provides a quiet outdoor area 
(with toys) for those who would rather indulge in quiet play. Holy Name class structure consists 
of two classes per level resulting in fourteen classrooms. The school also has a dedicated area 
for Visual Art, Performing Art, LOTE and an Interactive Learning Centre (Library) in addition to 
its classrooms and specialist teachers who expose the children to LOTE, Visual Arts, P.E. and 
Performing Arts on a weekly basis. The school utilizes the hall (which is attached to the school) 
for Assemblies and P.E. Lessons and as a general gathering space. As a school, we gather in 
the church next door to come together as a Catholic Community, while our Parish Priest Fr. Joe 
also conducts class masses within the classroom. These sessions are held within the classroom 
to provide our children with the opportunity to interact with the mass in a more intimate setting. 

Holy Name is working toward developing students who take ownership of their own learning by 
displaying a positive attitude to their learning through the development of learning 
characteristics.  The staff of Holy Name Primary School are given opportunities to attend 
Professional Learning both internally (Professional Learning Teams, Staff meetings and closure 
days) as well as externally (attending professional learning at other venues) in order to 
understand best practice and thus encourage and nurture academic growth in all of our 
students. 

There is a strong connection to the school from parents, grandparents and current students. 
This strong school community allows our parents to bond together to support our school in the 
form of fundraising, maintenance and advice. The continued involvement of the Parent 
Community assists the staff of Holy Name to build a school that is focused on growth and 
academic improvements across all key learning areas. Together we will continue to develop 
children who are confident, creative, and resilient and have strong faith, ready to embrace the 
opportunities and challenges of the future. 
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Principal’s Report 

During 2019, Holy Name took on many initiatives to enhance the area of Learning and 
Teaching. 

As the school had already begun to explore the area of Evidence Based Learning, this was 
consolidated throughout 2019. The school began to revise various concepts such as Learning 
Intentions and Success Criteria and introduce the idea of Learning Dispositions. The students 
designed the learning disposition characters and this common language was introduced 
throughout the school. 

Our Learning Support Officers also refined their roles giving them a clearer focus as we asked 
them for higher accountability, this was done by documenting lessons. Some Learning Support 
officers assumed an intervention role working with small groups of students. Students were 
tested and this data was used to create a student data wall for the areas of Literacy and 
Numeracy. 

Throughout the area of Learning and Teaching as well as Religion, staff focused on reports. In 
order for our reports to reflect the differentiation that was occurring in classrooms the existing 
report format needed to be revised. In the area of RE, reporting became more refined, with 
learning goals being established in the in the initial planning of the unit. Level masses were 
introduced, with Father Joe coming into the school to conduct these masses. 

Our interaction with various CEM personnel particularly through the role of Numeracy and 
Inquiry saw all staff receive professional development in these areas. A new approach to Inquiry 
was adopted. A particular focus in the Year Three level was the introduction of Learning Sprints. 

The data collected was then used by the classroom teachers in conjunction with the respective 
curriculum leader through facilitated planning sessions targeting the needs of our students. 
Along with this, all the staff at Holy Name participated in the Intervention Framework- a 
professional development that focused at what school wide practices and protocols can be put 
into place 

2019 saw the arrival of our much needed artificial futsal court and much needed repainting and 
repair of our adventure playground. This was funded by our parents group and their wonderful 
fundraising activities. Our MAD (Maintenance and Development) group were instrumental in 
assisting us in fixing our gardens, flagpole area, cleaning up of the hall stage area and the 
rejuvenation of our canteen, bringing it up to code. 

At the beginning of the year, a school psychologist was employed one day a week. This service 
in combination with dedicated wellbeing lessons saw the school take a proactive rather than 
reactive approach to wellbeing. 

Finally in mid-2019, Holy name was granted a Supplementary grant to begin to address the 
many repairs required. This resulted in many meeting between Minx Architecture firm and a 
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core group of representatives at Holy Name. This was preliminary work which will continue well 
into 2020. 

Education in Faith 

Goals 
To cultivate and nurture the Catholic Identity of Holy Name as a supportive, living and learning 
faith Community 

Intended outcomes 

• That students make clear and relevant connections between RE Learning and 
their daily lives 

Achievements 
In 2019, Father Joe Bui continued to support the school as much as he could. The children 
continued to be involved in Project Compassion and other social justice activities. The 
sacramental program continued with sacramental meetings for parents and children conducted 
internally and with external guest speakers.  

VALUE ADDED 

• Holy Week celebrations/presentations during assembly 
• Caritas Australia- Project Compassion fundraiser 
• Staff took part in PLT’s for RE planning 
• RE reporting has become more defined 
• Sacramental programs, planning and meetings 
• Guest speaker for parent Confirmation evening 
• Level Masses 
• Use of consistent RE planners 
• Whole school mass celebrations- Beginning of the School Year, Feast of the 

Assumption, End of School Year Mass, Graduation 
• RE feedback Sessions with staff to make plans for 2020 
• Celebrating the Rosary properly in assembly 
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Learning & Teaching 

Goals & Intended Outcomes 
To further develop an engaging, differentiated learning environment in which students achieve 
ongoing improvement and success 

Intended outcomes 

• That student achievement in Reading will improve 
• That student achievement in Numeracy will improve 
• That students will be more engaged and take more ownership of their own 

learning 

Achievements 
Holy Name Primary School embarked on an Evidence Based Learning journey by joining a 
newly formed cluster in 2018. In order to being to use data as the basis for informing teaching, 
structures were put in place to ensure that data collected is used. One such structure is the use 
of our Data Wall and Facilitated Planning. The Staff also worked alongside CEM personnel to 
further deepen their understanding of various curriculum areas. 

Other achievements included: 

• Facilitated planning- consistency and design has improved 
• PLT’s – regular for Literacy and Numeracy and introduction to planning PLT’s 
• Refocused reports to reflect differentiation  
• LI and SC consistently used throughout the school 
• Use of Essential Assessment for pre and post testing 
• Begun some observations and feedback for teacher practice 
• Establishment of the Data Wall  
• Facilitated planning with Jane and Dean (CEM) and opportunities for professional 

development during staff meetings 
• Consistent use of planners for units 
• Introduction of intervention groups- LSO’s taking LLI 
• Identification of Student’s at risk and their point of need 
• Learning Sprints for Year 3 team 
• Specialist planning- release at the same time improves communication and consistency 
• Established Learning Dispositions with staff and introduced them to students 
• Continued and refined assessment along with good record keeping practices 
• Involvement with Premiers’ reading challenge, Australian Maths Competition and Math 

Olympiad 
• Reports accessible to parents online 
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Student Wellbeing 

Goals & Intended Outcomes 
To further develop a positive school climate, which empowers students to be confident, 
independent and resilient individuals 

Intended outcomes 

That improved student behaviour and increased resilience will ensure a positive learning 
environment for every student. 

Achievements 
The school has provided quality professional learning for staff by utilising CEM and other 
Agencies, and included learning how to support children with specific needs. The school has 
taken a whole school approach to improvement in this sphere. These approaches aim to 
enhance the scaffolding and language used.  

VALUE ADDED 

• Continuation of Lunch time clubs 
• Increased use of Norma platforms- NWellbeing 
• The use of Mike as a comfort toy 
• NCCD planning team 
• Participation in the Intervention Framework 
• PLP’s being updated and SMART goals being used 
• Honour Roll students acknowledged at assembly 
• Dispositions rolled out and dispositional characters created 
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AVERAGE STUDENT ATTENDANCE RATE BY YEAR LEVEL % 

Y01                                                                                                  92.2 

Y02                                                                                                  91.9 

Y03                                                                                                  91.8 

Y04                                                                                                  88.5 

Y05                                                                                                  91.6 

Y06                                                                                                  91.1 

Overall average attendance 91.2 

 

 

Student Attendance 

When children are absent from school it is school requirement that parents make contact with 
the school to explain their child’s absence. In the event that no contact has been made by 9:30, 
the school secretary will make contact with the parent via phone.  Failure to make contact with 
anybody in relation to the absence of the child, the police will be notified. 

STUDENT SATISFACTION 

In 2019, Holy Name Primary School took part in the CEMSIS survey, the following statement 
reflects this data. 

The overall data received from the Students mimics that of the CEM average. Students felt that 
while there were high expectations, students are invested in the school and they feel valued 
there are questions around how safe they feel and how engaged they are with their learning.  
As a school we need to work on our children’s perceptions on safety and how safe they feel at 
school. 
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Child Safe Standards 

Goals and Intended Outcomes 
To be compliant and embed the requirements of Ministerial Order No. 870 – Child Safe 
Standards which came into effect on 1 August 2016. 

Engaging further with parents, students and staff on Child Safe protocols in order to provide 
another avenue to build clarity and understanding of how wellbeing and learning processes are 
supported through the provision of a safe and challenging learning environment 

Achievements 
In this section schools should describe their achievements in the ongoing implementation and 
review of the Child Safe Standards and the steps they took to bring about cultural change in the 
school community.  

Holy Name Primary School adheres to the Child Safe Standards and implements a variety of 
measures to ensure that practices are put in place that ensure child safety.  

• Child safety is addressed at this point through checking references for any past cautions 

• The signing of the Holy Name code of conduct upon employment 

• The distribution and subsequent going through of the child safety policy 

• Visitors to the school much follow the sign in procedure and agree to the code of 
conduct 

• Child Safety posters are displayed in the staffroom 

• Implementation of ‘PROTECT, Identifying and Responding to all Forms of Abuse in 
Victorian Schools’ 

• Ensure staff compliance with Mandatory Reporting Procedures 

• Engagement of Families and communities in promoting child safety 
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Leadership & Management 

Goals  
To further develop and sustain a healthy team culture characterised by a shared vision, positive 
morale, active staff engagement and a focus on continuous improvement 

Intended Outcomes 

• That staff are more empowered through the collaborative decision making 
processes of the school. That improved feedback processes will lead to 
professional growth of all staff. 

Achievements 
In 2019, the school relished the thought of creating stability for its staff and students. Facilitated 
planning with leaders was scheduled to assist staff with developing programs that met the 
needs of our students. The Literacy leader oversaw the development of various interventions 
that again met the needs of our students to enhance overall outcomes. All leaders were 
encouraged to attend cluster days. 

EXPENDITURE AND TEACHER PARTICIPATION IN PROFESSIONAL LEARNING 

 DESCRIPTION OF PL UNDERTAKEN IN 2019 

• Staff meetings 
• PLT’s 
• Network meetings (RE, Literacy, eLearning, Wellbeing, student diversity, Deputy 

Principal, Principal) 
• EBL Cluster day All staff, 
• Mandatory Reporting eLearning modules 
• Administrative Tools Training – Manga high, Essential math 
• Leadership Day meeting 
• The appointment of a Business manager 
• Leaders sitting in on Prep interviews 
• Assistance with the development of a master plan 
• Introduction of Dojo Portfolios 
• Story time- Kinder transitions run by leaders 
• Dynamiq – Emergency Management 
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NUMBER OF TEACHERS WHO PARTICIPATED IN PL in 2018 28 

PL Attended: EBL clusters, Wellbeing network, Learning Diversity network, 
Finance Induction Days, Icon Training Days, Reportable Conduct, Enabling 
Conditions For Mathematical Mindsets, NCCD cluster meeting, NCCD 
briefing Day, E-Learning network, Principal’s network meeting, Planning day 
with Dean Carmody (Inquiry), New Principal’s collective, Math Planning 
Sessions with Jane Hubbard and Dean Carmody, Deputy Principal’s 
network, RE network, School Marketing, E-Learning networks, Problem 
Solving (Math) P/d, Choir P/d), Art (Museum). 

 

AVERAGE EXPENDITURE PER TEACHER FOR PL $700 

TEACHING STAFF ATTENDANCE RATE 

Teaching Staff Attendance Rate 90.2% 

 

     

STAFF RETENTION RATE 

Staff Retention Rate 93.9% 

 

   

     

TEACHER QUALIFICATIONS 
 

Doctorate 0.0% 

Masters 30.0% 

Graduate 35.0% 

Graduate Certificate 0.0% 

Bachelor Degree 85.0% 

Advanced Diploma 50.0% 

No Qualifications Listed 0.0% 
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STAFF COMPOSITION 
 

Principal Class (Headcount) 2 

Teaching Staff (Headcount) 
 

24  

Teaching Staff (FTE)  17.2  

Non-Teaching Staff (Headcount)  11  

Non-Teaching Staff (FTE)  9.5  

Indigenous Teaching Staff (Headcount)  0 
 

 

   

 

TEACHER SATISFACTION 

In 2019, Holy Name Primary School took part in the CEMSIS survey, the following 
statement reflects this data. 

The staff rated highly the fact that they work well in teams and that overall the school has 
a good learning climate. However there is much work that needs to be done to improve 
the leadership and staff relationship.  Communication between leadership and staff along 
with feedback are areas that need to improve. Staff also feel that they have not had input 
into the changes made at the school. Staff also feel that their achievements are not 
celebrated. 
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School Community 

Goals  
To strengthen community partnerships, both local and global, to support authentic teaching and 
student learning 

Intended Outcomes 

• That parent and community connections are strengthened to improve student 
learning 

Achievements 
• Kinder visits- kinder children visiting school and HN children visiting the Kindergarten 
• MAD Group working bees i.e. Canteen renovation and Hall clean-up 
• Mother’s Day Afternoon tea 
• Father’s Day Afternoon Activities 
• Grandparents Day 
• 80th Celebration for ANZAC Day and Remembrance Day 
• School website updated continually 
• Trivia Night 
• SAC Meetings, P&F Meetings, MAD group meetings and social gatherings 
• Christmas Carols 
• School Production 

 

PARENT SATISFACTION 

In 2019, Holy Name Primary School took part in the CEMSIS survey, the following statement 
reflects this data. 

Contrary to both the student and staff data, Parents felt that their children were in a safe 
environment and that there were opportunities for them to engage with the school in various 
ways. There is a strong connections to the school and the parents felt that staff were 
approachable. The parents would like to see more feedback from the school in order to direct 
children’s learning and acknowledge that the facilities need upgrading. 
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